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Workers’ compensation insurance protects your organization and your 
employees. Ensure your employees are informed with a helpful policy 
excerpt template you can include in your employee handbook.

Workers’ compensation policies and procedures do not have to be confusing. Provide your 
employees with the information they need in the event of a workplace accident.

NOTE: This is intended as a guide for the creation of your company-specific guidance about 
workers’ compensation practices. The final information you decide to use should fit the specifics 
of your company and employee situation. It may be beneficial to have your legal team review the 
final agreement before it is put into use.

How to Use this Document:
You will first see the Sample Workers’ Compensation Policy Excerpt for your employee 
handbook. Following this is a second version with fully editable text so you can customize the 
policy to the needs of your organization.

Legal Disclaimer: Paycor is not a legal, tax, benefit, accounting or investment advisor. This document is intended 
for informational purposes only, and does not constitute legal information or advice. All communication from 
Paycor should be confirmed by your company’s legal, tax, benefit, accounting or investment advisor before 
making any decisions.

On average, 2.8 out of 100 workers in the U.S are 

injured in workplace accidents every year.



STATEMENT OF POLICY

[Insert Name of Company] carries insurance that covers work-related injuries and illnesses. 
The workers’ compensation insurance carrier governs the benefits provided. These benefits 
will not be limited, expanded, or modified by any statements of Company personnel or 
Company documents. In the case of any discrepancy, the insurance carrier’s documents  
will control.

The policy, held by [insert insurance carrier] provides the process and procedure for 
documenting work-related injuries, illnesses and incidents; acquiring proper medical care; 
investigating the circumstances related to the work-related incident, injury or illness; and 
attaining workers’ compensation benefits.

TAXES AND ZONING REGULATIONS  
[Insert Name of Company] workers’ compensation insurance benefits apply to [all employees, 
including independent contractors, seasonal and part-time employees.] 

[Include your insurance carrier’s policy below]

SAMPLE - WORKERS’ COMPENSATION POLICY 
EXCERPT FOR EMPLOYEE HANDBOOK  
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LEARN MORE AT PAYCOR.COM

CALL 844-981-0040 

Paycor Empowers Leaders to Build Winning Teams

Paycor’s human capital management (HCM) platform modernizes every aspect of people management, 
from recruiting, onboarding and payroll to career development and retention, but what really sets us apart 
is our focus on leaders. For more than 30 years we’ve been listening to and partnering with leaders, so we 

know what they need: a unified HR platform, easy integration with third party apps, powerful analytics, 
talent development software, and configurable technology that supports specific industry needs. That’s 

why more than 29,000 customers trust Paycor to help them solve problems and achieve their goals.

https://www.paycor.com/
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