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Establishing a bereavement policy enables you to provide support for 
your employees during their time of need. 

Get a jumpstart on creating a bereavement policy with our free customizable template.

How to Use this Document:
You will first see the sample Bereavement Policy. Following this is a second version with fully 
editable text so you can customize the policy to the needs of your organization. 

Legal Disclaimer: Paycor is not a legal, tax, benefit, accounting or investment advisor. This document is intended 
for informational purposes only, and does not constitute legal information or advice. All communication from 
Paycor should be confirmed by your company’s legal, tax, benefit, accounting or investment advisor before 
making any decisions.

Did You Know?
The U.S. Fair Labor Standards Act (FLSA) provides no federal law that 

requires employers to offer bereavement leave following the death of a 

family member or friend, which leaves creating the guidelines in the hands 

of the employer.  



The following policy applies to all active employees, full-time and part-time, regardless of length 
of tenure. All paid leave is offered without a loss of benefits: 

The wellbeing of employees is always our first priority. As such, we offer paid bereavement leave 
to any employee who has suffered the loss of a loved one. The length of this leave is dependent 
on the nature of your relationship with the deceased. Leave is offered on a case-by-case basis 
and as such unused leave cannot be accrued. 

In the event of the death of a family member or friend, an employee should notify their direct 
supervisor as soon as possible to request leave. An employee should provide the name of the 
deceased, their relationship with the deceased and the date of death. 

Note: if a supervisor permits an employee to leave work early on the date that they are notified of the 
death, this will not be counted as leave. Bereavement leave will commence on the next working day. 

Bereavement Leave for the Death of an Immediate Family Member:
Employees are entitled to a maximum of 5 days of paid leave upon the death of an immediate 
family member. 

This is defined as a: 

• Child (including step-children or foster children) 

• Spouse or domestic partner 

• Sibling (including step-children) 

• Parent (including legal guardians, step-parents and foster parents) 

Bereavement Leave for the Death of an Extended Family Member:
Employees are entitled to a maximum of 3 days of paid leave upon the death of a  
non-immediate family member: 

This is defined as a: 

• Grandparent (including step-grandparents) 

• Grandchild 

• Aunt or Uncle 

• Niece or Nephew
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• Cousin 

• Daughter-in-law or Son-in-law 

• Sister-in-law or Brother-in-law 



Funeral Leave for Non-Family Members: 
Employees are entitled to one day of paid leave to attend a funeral, religious event or 
memorial service upon the death of a close non-family member, or a family member whose 
relationship with the employee is not categorized in categories above. 

Additional Bereavement Leave:
We understand that employees may require additional time to grieve, travel to a funeral or 
act as an Executor or Personal Representative for the estate of the bereaved. All employees 
are thus also entitled to 5 days of unpaid bereavement leave. Further unpaid leave may be 
granted upon discussion with your direct supervisor. 
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CALL 844-981-0040 

Paycor Empowers Leaders to Build Winning Teams

Paycor’s human capital management (HCM) platform modernizes every aspect of people management, 
from recruiting, onboarding and payroll to career development and retention, but what really sets us apart 
is our focus on leaders. For more than 30 years we’ve been listening to and partnering with leaders, so we 

know what they need: a unified HR platform, easy integration with third party apps, powerful analytics, 
talent development software, and configurable technology that supports specific industry needs. That’s 

why more than 29,000 customers trust Paycor to help them solve problems and achieve their goals.

https://www.paycor.com/

	Bereavement Policy Letter_1: The following policy applies to all active employees, full-time and part-time, regardless of length of tenure. All paid leave is offered without a loss of benefits:

The wellbeing of employees is always our first priority. As such, we offer paid bereavement leave to any employee who has suffered the loss of a loved one. The length of this leave is dependent on the nature of your relationship with the deceased. Leave is offered on a case-by-case basis and as such unused leave cannot be accrued.

In the event of the death of a family member or friend, an employee should notify their direct supervisor as soon as possible to request leave. An employee should provide the name of the deceased, their relationship with the deceased and the date of death.

Note: if a supervisor permits an employee to leave work early on the date that they are notified of the death, this will not be counted as leave. Bereavement leave will commence on the next working day.

Bereavement Leave for the Death of an Immediate Family Member:
Employees are entitled to a maximum of 5 days of paid leave upon the death of an immediate family member.

This is defined as a:
      • Child (including step-children or foster children)
      • Spouse or domestic partner
      • Sibling (including step-children)
      • Parent (including legal guardians, step-parents and foster parents)

Bereavement Leave for the Death of an Extended Family Member
Employees are entitled to a maximum of 3 days of paid leave upon the death of a
non-immediate family member:

This is defined as a:
      • Grandparent (including step-grandparents)
      • Grandchild
      • Aunt or Uncle
      • Niece or Nephew
      • Cousin
      • Daughter-in-law or Son-in-law
      • Sister-in-law or Brother-in-law
	Image1_af_image: 
	Bereavement Policy Letter_2: Funeral Leave for Non-Family Members: 
Employees are entitled to one day of paid leave to attend a funeral, religious event or memorial service upon the death of a close non-family member, or a family member whose relationship with the employee is not categorized in categories above. 

Additional Bereavement Leave:
We understand that employees may require additional time to grieve, travel to a funeral or act as an Executor or Personal Representative for the estate of the bereaved. All employees are thus also entitled to 5 days of unpaid bereavement leave. Further unpaid leave may be granted upon discussion with your direct supervisor. 



