Subject: Request approval to attend Paycor’s Connect+ Conference

Dear [Manager’s Name],

[Paycor’s or Paychex’s] Connect+ conference will be held in May 2027. This event is an important learning opportunity that will help us maximize our investment in our [Paycor or Paychex] solutions and stay current with trends in HR, payroll, talent management, compliance, and more. It’s also an important opportunity for me to develop my skills and certifications. 

Why should I attend? Following are reasons I feel this is an important conference to attend:

· Individually: Connect+ offers XX+ expert-led sessions to boost my productivity, sharpen my skills, and earn SHRM/HRCI recertification credits to bring back value to our team.
· Departmentally: Networking with product managers and fellow [Paycor or Paychex] users, I get to test-drive new features and gather tips to optimize our department's workflows.
· Company-wide: Attending maximizes our ROI on our [Paycor or Paychex] investment. I will cross-train the team on key takeaways to directly support our future strategy.
What types of sessions will be held throughout the week? 

· General and Breakout Sessions. These presentations – discussing product direction and features, management strategies, and trends – come from users like me, as well as [Paycor or Paychex] developers, product managers, and technical experts.
· Deep Dive Training. The [Paycor or Paychex] team teaches these hands-on classes, so I know I’m getting the most knowledgeable instructors. 
· Networking Sessions. These informal sessions allow me to talk to others about their [Paycor or Paychex] experience. We can learn from each other about improving our processes. 
When and where? The event is being held May 10 – May 12, 2027, at the Omni ChampionsGate resort in Orlando.

What is the cost? The registration fee covers everything above, as well as all meals and networking events. The only additional costs I’ll have are for travel/hotel. If I sign up before January 15th, we can take advantage of discounted pricing.

Register by January 15, 2027:
· Early-Bird Registration: $799

Register beginning January 16, 2027:
· Registration: $999

With all the opportunities this conference offers, I believe my attendance will be highly beneficial to all of us, especially with such rapidly changing industry regulations. I’m happy to provide a post-conference report detailing what I’ve learned and how we can implement these new strategies in our operations. 

Thank you for your consideration.

[YOUR NAME]
